
Rev 1-2013                                            Date: ____________________  
 

PHOTO DUPLICATION ORDER FORM 
The Petroleum Museum’s Library & Archives Center 

 

 

Return form to: 
Library & Archives Center, The Petroleum Museum, 1500 Interstate 20 West, Midland, TX 79701 Phone: (432) 683-4403 Fax: (432) 683-4509 

Please print or type the following information.  List the requested materials on the 
reverse side. 

Name: 
 
Address: 
 
 
Phone (daytime):    Fax: 
 
E-mail: 
 
Delivery instructions:   Type of photo duplication: 
__ To be picked up   __ Photocopies ($.25 each) 
__ To be mailed*    __ Photographic prints 
__ Other     __ Digital scan 
      __________________         JPEG or TIFF (circle one) 
      __________________         dpi _______________ 
     __ Other: _____________ 
 

* Please note that a $5.00 handling fee plus postage charges (if any) will be added to all 
mail orders. 

 
___  Please send me an invoice. (Orders will not be shipped until payment is received.) 

 
___ I will pay when copies are picked up. 
 
___ I authorize you to use my credit card for payment 
 
Visa/MC _________________________________________________________ 
Expiration Date: _____________________ Billing Zip: ____________________ 
Security Code: ____________________________________________________ 
Name on card: ____________________________________________________ 
  
Signature:  _______________________________________________________ 

 
 
NOTICE: WARNING CONCERNING COPYRIGHT RESTRICTIONS 
 

The copyright law of the United States (Title 17, United States Code) governs 
making of photocopies or other reproductions of copyrighted materials. 

Under certain conditions specified in the law, libraries and archives are 
authorized to furnish a photocopy or other reproduction.  One of these specified 
conditions is that they photocopy or reproduction is not to be “used for any purpose 
other than private study, scholarship or research.”  If a user makes a request for, or later 
uses, a photocopy or reproduction for purposes in excess of “fair use,” that user may be 
liable for copyright infringement. 
 The institution reserves the right to refuse to accept a copying order if, in its 
judgment, fulfillment of the order would involve violation of copyright law. 

  
 
 

My signature indicates that I have read and understood the Copyright Notice on this 
form.  All photoduplication orders are accepted at the Center’s discretion.  Photocopies 
of original materials may not be transferred to any other institution or individual without 
written permission.  I further agree to defend, indemnify, and hold harmless the 
Petroleum Museum’s Archives Center against all claims, demands, costs and expenses 
incurred by copyright infringement or any other legal or regulatory cause of action arising 
from the use of the Center’s materials. 
 
Signature: _____________________________________ Date: ___________________                                      
 
 
 
 

OFFICE USE ONLY 
 

Subtotal - _______________________________________ 
Shipping - _______________________________________ 
Tax (if applicable)-  _______________________________  

 
TOTAL ___________________________________ 



Return form to:  
Library & Archives Center, The Petroleum Museum, 1500 Interstate 20 West, Midland, TX 79701 Phone: (432) 683-4403 Fax: (432) 683-4509 

Collection/Call #/ Box & Folder Exact title or description Items to be copied Special instructions Photograph size 
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